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1. COPYING THE AUTOMATED REPORT  

1. Login to the ProcessVue Analyser Software.  

 

2. To access the Automated Reports, go to Admin > Analyser > Reporting > Automated 

Reports  

 

 

 

 

 

 

 

 

 

 

 

3. To create a copy of the report, select Report and click the Copy Reports button.  
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2. EDIT REPORT OUTPUT TYPE  

To change the output type on an Automated Report:  

1. Select the report you want to change 

 

2. Click Edit Report  
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3. Towards the bottom of the Report Scheduler editor, you will see two settings which 

are:  
a. Format 

b. Output Device  

 

 

 

 

 

 

 

 

 

 

 

 

 

4. To change the Format from PDF to Excel, select the dropdown menu next to Format and select the 

desired format.  

 

 

 

 

 

 

5. After selecting the required Format, click the save button towards the top of the scheduler and the 

new report setting will be saved and then triggered at the set time.  
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